
Oro Loma Sanitary District 
MEMORANDUM 

 
 

TO: Board of Directors 
 
FROM: Personnel/Safety/Public Information Committee 
 Directors Duncan and Glaze 
 
DATE: July 31, 2019 
 
SUBJECT: MINUTES FROM JULY 31, 2019 MEETING 
 
The Personnel/Safety/Public Information Committee, consisting of Directors Duncan and Glaze, met on 
Wednesday, July 31, 2019.  Chair Duncan called the meeting to order at 9:00 a.m.  Also in attendance 
were Acting General Manager Jimmy Dang, Acting Administrative Services Manager Patricia Schofield, 
and Industrial Waste Inspector Rodney Smith.  There were no members of the public present.  Items 
discussed included the following: 
 

 PUBLIC COMMENTS 
 None. 

 

 RECOMMENDATION FOR BOARD APPROVAL TO UPDATE THE DISTRICT’S RECORDS 
RETENTION POLICY  
Staff presented information on the proposed update to the District’s Records Retention Policy to 
include pretreatment documents. The District goes through a pretreatment compliance audit 
approximately every five years; the audit is performed by a consultant contracted by the EPA. The 
scope is to review our pretreatment program and provide recommendations for compliance with 
new EPA regulations.  The District received the formal audit report, which included a 
recommendation to update the District’s Records Retention Policy to include pretreatment 
documents. The proposed changes have been reviewed and approved by the District’s legal 
counsel.  
 
The Committee recommended full Board approval to update the District’s Records Retention 
Policy. 

 

 RECOMMENDATION FOR BOARD APPROVAL TO ADD ONE FULL-TIME EQUIVALENT (FTE) 
IN THE OPERATIONS DEPARTMENT  
Staff presented a request for recommendation for Board approval to add one Full-Time Equivalent 
(FTE) in the Operations Department. The request initiated with Plant Manager Manuel Talledo-
Garcia, in light of the significant turnover that has occurred in the department, as well as the 
anticipated increase in workload associated with the NOP. At this time, over half of the department 
has less than two years of experience; an additional operator would allow for more time to train 
staff, provide flexibility to allow employees to use time off, provide coverage for extended family 
leaves, and provide greater capacity for the start-up of the Nutrient Optimization facilities that come 
on line as soon as October 2019. If approved, staff will accommodate the new position within the 
constraints of the existing District operating and capital budget for FY 2019-20 & 2020-21. 
 
The Committee recommended full Board approval to add one full-time equivalent (FTE) in 
the Operations Department. 
 

 RECRUITMENT UPDATE – PLANT OPERATOR I 
Staff reported that interviews were conducted and a top candidate was identified.  A job offer was 
made to and accepted by one highly qualified candidate, who has successfully completed a 
background check and a workstyle assessment. Pending the results of the pre-employment 
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physical exam and drug screening, the new Plant Operator I is tentatively scheduled to start on 
August 19, 2019. 
 
The Committee accepted the report. 

 

 CALPERS HEALTH PREMIUMS FOR 2020 
Staff presented the health premiums for 2020, with a slight increase (0.03%) in Kaiser premiums 
(on which employee benefits are based), effective January 1, 2020.  The full list of health premiums 
for 2020 is attached.  
 
The Committee accepted the report.  
 

 STAFF AND DIRECTOR COMMENTS  
Chair Duncan thanked staff for attending the meeting and stated that she was impressed with their 
knowledge of the District. Director Glaze also thanked staff for their preparations for the meeting.      
 

 ADJOURNMENT 
There being no further business to come before the Committee, Chair Duncan adjourned the 
meeting at 9:18 a.m.      


