
Oro Lorna Sanita.ry District 
MEMORANDUM 

TO: Board of Directors 

FROM: Personnel/Safety/Public Information Committee 
Directors Duncan and Walters 

DATE: February 15, 2018 

SUBJECT: MINUTES FROM FEBRUARY·15, 2018 MEETING 

The Personnel/Safety/Public Information Committee, consisting of Directors Duncan and 
Walters, met on Thursday, February 15, 2018. Chair Duncan called the meeting to order at 
12:20 P.M. Also in attendance were General Manager Jason Warner and Administrative 
Services Manager Andreea Simien. There were no members of the public present. Items 
discussed included the following: · 

• PUBLIC COMMENTS 
None .. 

• RECRUITMENT UPDATE - PLANT OPERATOR II 
Staff conveyed that nine candidates participated in panel interviews for the Plant 
Operator II position. The panel established an eligibility list, and the top three 
candidates will be invited back for second interviews. Jason commented that he was 
impressed by the group, adding that several ca_ndidates would probably be great for Oro 
Lorna. Second interviews will be scheduled shortly. 

The Committee accepted .the report. 

• REVIEW AND. RECOMMEND BOARD APPROVAL OF UPDATED "INSPECTION OF 
PUBLIC RECORDS AND DUPLICATION CHARGES" POLICY AND STANDARD 
PROCEDURE 
The Committee reviewed the updated policy and standard procedure, which includes 
information about communications on personal accounts or devices. The changes, 
reviewed and approved by Legal Counsel, were made to address the decision of the 
California Supreme Court in the case of City of San Jose v. Superior Court; the Court 
held that when public agency officials or employees use personal accounts or devices to 
communicate about the conduct of public business, those communications may be 
subject to disclosure under the California Public Records Act. The Committee revie·wed 
the updated poli"cy and standard procedure and r~commended full Board approval 

The Committee recommended full Board approval of the updated Policy and 
Standard Procedure "Inspection of Public Records and Duplication Charges." 

• UPDATE ON PREPARATIONS FOR MAY 5, 2018 OPEN HOUSE 
Staff provided an update on the planning for the Open House event on May 5, 2018. 
Separate areas in the plant were identified for different departments to display tools and 
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equipment; a Waste Management truck will be present, as well as a booth staffed by the 
Davis Street Transfer Station Education Center; a photo booth will be available in the · 
plant, along with a recycling sorting game. The supplies were ordered and the 
refreshments were secured for an estimated 600 attendees, with contingencies in place 
for a larger crowd. Fliers advertising the event will be distributed within the District and 
the information included in the monthly email blast, the outgoing newsletter, and posted 
on Facebook. A special, two-page issue of the newsletter dedicated to the Open House 
will be mailed in mid-April to all ~ro Lorna customers. 

The Committee suggested posting the Open House flier on the websites of the 
Chambers of Commerce in the area, placing hand sanitizer stations around the plant, 
and ensuring the presence of photographers to memorialize the event. The ·committee 
also suggested that letter invitations to the Open House be mailed to public officials and 
dignitaries in the area. 

The Committee accepted the report. 

• REVIEW AND RECOMMEND BOARD APPROVAL OF NEW "FLAGS DISPLAYED 
ON DISTRICT PROPERTY: LOWERING FLAGS TO HALF-MAST AND RAISING 
SPECIAL DESIGNATION FLAGS" POLICY AND STANDARD PROCEDURE 
At the request of the Board, staff developed a policy and standard procedure on 
lowering flags .to half-mast and raising special designation flags. The Committee 
reviewed the policy and standard procedure, asked staff to make a few edits, and then 
recommende~ full Board approval. 

The Committee recommended full Board approval of the new "Flags Displayed on 
District Property: Lowering Flags to Half-Mast and Raising Special Designation 
Flags" Policy and Standard Procedure with the Committee's edits. 

• STAFF AND DIRECTOR COMMENTS 
Director Duncan commented that after reviewing the most recent newsletter draft, it 
would be beneficial for a 'corner' of the newsletter to be dedicated to a technical issue. 
Director Walters agreed. Warner noted that staff has wrestled with the level of technical 
detail to include. On one hand, Directors have requested more detail, yet the 
Communications Plan calls for simpler writing, more headings, and interesting photos. 
Staff was willing to meet any standard, but wanted clarification on the balance between 
the two goals. 

Directors Duncan and Walters acknowledged the dual goals. The Committee said that 
the newsletter in its current format (following the Communication Plan guidelines) is 
almost perfect. Their intent was to dedicate one article to a deeper dive - for members 
of the public that were really interested in understanding what is going on at the District. 
Staff thanked the Committee for the clarification and agreed to include an article in each 
newsletter describing the technical aspect of an issue at the District. 

• ADJOURNMENT 
There being no further business to come before the Committee, Chair Duncan 
adjourned the meeting at 1:12 P.M. 


